University of Washington

Department of Biology
Student Emergency Loan Program Description
Department of Biology graduate students are eligible to apply for an emergency loan through the Department of Biology. The purpose of the loan fund is to provide emergency financial assistance to students.
Terms of Loan

Amount:  Loans are available up to $5000
Repayment:

· Within 1 year

· Service fee: $30
· Interest:  0% if repaid within the 1-year period of the loan (9% interest is assessed when not paid in full by due date).
· Repayment of the loan is due in full by the due date agreed upon in the promissory note. Payment can be submitted in one lump sum on the due date or you can contact the loan servicer to arrange payments prior to the due date to ensure the balance is paid in full by the due date.
A Loan Approval Request and a Loan Application should be completed and submitted to the Biology Administrator. The Executive Committee will review the Loan Approval Request form. 

Submit materials to: 
Administrator

UW Department of Biology

Life Sciences Building

Box 351800

Seattle, WA 98195-1800

mconrad@uw.edu
Phone: (206) 685-8241
Upon Executive Committee approval of the loan request the Administrator will confirm with you and submit the loan application to Student Fiscal Services (SFS) for processing. Once SFS receives the application and processes the loan you will be notified to visit SFS (129 Schmitz Hall) to sign your promissory note. Once the promissory note is signed SFS will disburse the loan to your student account and you will receive a paper check or direct deposit (based on how you have set up your student account preferences). 
Loan Repayment

These loans are short-term loans, and they must be repaid within 1 year (this is a UW requirement). After you sign the promissory note the loan will be recorded with the UW’s Loan Servicer, Heartland ECSI. The loan is due in full 12 months after it is issued. You will need to record the due date and make payment on time. If you fail to repay the loan when due Heartland ECSI will notify SFS and a transcript and registration hold will be placed on your student account. Heartland ECSI may also refer the debt to collections agencies and will report the delinquency to the credit bureaus.

Please be sure to check your promissory note for the specific repayment terms and due date of your loan.
You may access your loan account online at any time through the Heartland ECSI secure website at: https://heartland.ecsi.net/. As a first-time user of this site, you’ll need to set up an account with Heartland ECSI, including a login and password. 

Heartland ECSI Customer Service Agents can help you with any questions you may have about the status of your loan, making payments, etc.  SFS staff may also be able to provide assistance at (206) 543-4694 (8am – 5pm, Monday through Friday).

Important Considerations
Loans such as this can impact your financial aid. In some cases you may see a reduction in your other aid, though this is rare with a short-term loan like this. Tuition waivers ARE NOT applied toward loans. 
As with any loan or credit issued to you, your credit rating and ability to obtain other credit or loans may be impacted, especially if there is a failure to repay on time. If there is a failure to repay on time Heartland ECSI will notify SFS and a transcript and registration hold will be placed on your student account. Heartland ECSI may also refer the debt to collections and will notify credit reporting agencies.
Obtaining a Loan

· Complete the Loan Approval Request and the Loan Application forms and submit them along with this signed Loan Program Description document the Administrator.
· The Executive Committee will review the Request for Loan Approval.

· Once approved by the Executive Committee the Administrator will contact you to review the Loan Application Form a final time.

· The Loan Application Form is forwarded to SFS for processing.

· SFS prepares a promissory note.
· When notified the your promissory note is ready you visit SFS to sign the promissory note.
· SFS disburses the loan to your student account and you receive a paper check or a direct deposit (depending on how you have set up your student account).
· Biology notifies the Office of Student Financial Aid (osfa@uw.edu, 206-543-6101) that a loan has been processed.
Loan Applicant: I have reviewed and I understand the information presented above.


Printed name



Signature





Date

**The Loan Application Form is not distributed to the Executive Committee due to the sensitive personal information that is required.**
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