
 

Biology Greenhouse Research Space at Center for Urban Horticulture 
 
Purpose: 
 
During construction of the Life Sciences Complex greenhouse (2016-2018), 
the Biology department is leasing 1000 square feet of greenhouse space in 
the Douglas Research Conservatory (DRC) at the Center for Urban 
Horticulture (CUH). This convenient campus location allows research and 
teaching faculty and graduate students to continue their work uninterrupted.  
 
The remainder of the Biology Teaching and Research Collections are being 
housed for free in greenhouse space generously provided by Amazon in 
Redmond.  
 
Procedure: 
 
To use space in the DRC at CUH, please follow the procedures outlined 
below. 
 
1. Before research can be conducted at CUH you must first do the following: 
 

o Complete and sign the Key Authorization Form  

o Pay key deposit. Key deposit is payable by cash or check. 

o Complete the Bench Space Request Form 

o Sign Policies and Procedure Agreement Form 

 

2. Submit all forms to Jeanette Milne ​jmilne@uw.edu​. You will be contacted by email 

upon approval.  

 

3. Arrange for orientation and tour of the Douglas Research Conservatory. 

 

4. Receive your greenhouse bench space location. 

 

 
 

 

mailto:jmilne@uw.edu


 

Keys: 
 
 ​KEY DEPOSIT: CUH charges a $25 deposit on the first key and a $10 deposit on each 
additional key per person.  They require deposits from individuals only, for key return 
accountability. ​An individual getting all three keys for the DRC and outside nursery 
(see below) would need to pay a deposit of $45, which will be reimbursed when 
the keys are returned. Cash or a check can be made payable to UW Botanic 
Gardens. 
 
There are 3 keys for the DRC.  However, you  will not necessarily need all of 
them. We suggest you get the Exterior Key and the Gate Key.   
 
Keys Include: 

o Douglas Exterior Key (access to the building-east and west doors) 
o Douglas Interior Key (access from the greenhouse to the restrooms without 

going outside) 
o Gate Key (this key fits the padlocks on the bar gates leading into the 

parking areas adjacent to the greenhouse as well as the gate leading to 
the outdoor nursery) 
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Box 354115, Seattle, Washington 98195-4115 

 
 
 

KEY DEPOSIT AGREEMENT 
 

 
Name of key recipient_______________________________________________ 
 
I hereby acknowledge receipt of: 
 
Building name ___________________________ Key nos. ____________ 

(to be completed by issuing staff) ____________ 
____________ 

 
Although the key(s) will be in my possession, I understand that they remain the 
property of the University of Washington Botanic Gardens.  I agree not to release them 
to other persons to use.  I further agree not to duplicate them. 
 
I take full responsibility for loss or damage of the key(s) during the time they are in my 
possession.  I understand that I must return a damaged key to the key issuer in order 
to obtain a replacement.  I also understand that I forfeit my initial key deposit if a key is 
lost or damaged by me and that I must pay a new deposit to obtain a replacement for 
the lost key. 
 
I understand that failure to return the key upon termination of my current status as an 
employee/student of the University of Washington will result in forfeiture of my key 
deposit. 
 
 
__________________________________ ________________________ 
Signature Date 
 
Address:  
 

 
 

Phone: ( )  
 
Email:  
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